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January 1 
First day to receive absentee ballot applications from military and overseas 
voters  

March 13 Deadline to adopt emergency absentee voting policy (optional) 

March 19 First day to receive absentee ballot applications from all other voters 

April 2 Deadline to estimate the number of absentee ballots needed 

April 26 Absentee ballots must be delivered to the recorder 

April 26 –  
June 5 

Mail absentee ballots within 1 day of receiving a completed application if 
the ballots are available 

June 5 Deadline to submit absentee ballot application  

June 10 Last day to receive a hand-delivered absentee ballot  

June 4 – 
June 11 

Receive emergency absentee ballot application (request can be no later 
than noon Election Day) 

June 11 
Election Day and the last day to accept absentee ballots by mail, fax, or 
email 

June 12 Deadline to accept absentee ballots (without postmark) 

June 17 
Deadline for military and overseas absentee ballots or those postmarked by 
U.S. Postal Service by June 11 accepted until the start of canvass 

Absentee Ballots – Calendar 
June 11, 2013 Municipal Elections 



Who can apply for an absentee ballot? 
WV Code 3-3-1 

Individuals not able to vote in person during early 
voting or on Election Day due to… 

 •Personal or business travel 
•Attendance at college or other 
place of education or training 
•Injury or illness 
•Disability 
•Incarceration (except for 
individuals convicted of any 
felony, treason, or election 
bribery 
•Authorized late registrants 
 

•UOCAVA status (military and 
overseas voters) 
•Work hours and distance 
•Participation in the Address 
Confidentiality Program 
•Temporary residence outside of 
the county 
•Inaccessible early voting site and 
polling place 



Absentee Voters 

1. Regular absentee by mail: applications accepted starting 
84 days before the election and ending 6 days before the 
election  

2. Special absentee voting list: contact your county clerk for 
a list of voters on the special absentee voting list 

3. Military and overseas: applications accepted starting 
January 1 of the election year (or 84 days before the 
election, whichever is sooner) and are valid for all 
elections in that year – contact your county clerk to check 
for military and overseas voters applying for this election 
year 

4. Emergency Absentee: applications are accepted no earlier 
than the seventh day before the election and no later 
than noon Election Day 



WV Absentee Ballot Application 



Military and Overseas Voters 
WV Code 3-3-5(b)(1), 3-2-5(a)(2), 3-3-5b 

– Military and overseas voters may submit the WV 
Absentee Ballot application or the Federal Post 
Card Application (FPCA) 

– Military and overseas voters may choose to have 
their ballot mailed, faxed, or e-mailed 

– Federal Write-In Absentee Ballot (FWAB) 

– Visit www.fvap.gov for information needed to 
assist individuals covered by The Uniformed and 
Overseas Citizens Absentee Voting Act (UOCAVA) 

FWAB FPCA 

http://www.fvap.gov/


FPCA 



FWAB 



Estimating the number of absentee ballots needed 
WV Code 3-3-11(a) 

• WV Code does not prescribe the number of ballot 
required for Early Voting and absentee voting  

• The number of absentee and Early Voting ballots 
should be calculated separately from regular ballots for 
election day 

• The recorder (or official designated to supervise and 
conduct absentee voting) estimates the number of 
absentee ballots needed at least 70 days before the 
election 

• Absentee ballots must be delivered to the recorder 46 
days before the election 

• All absentee balloting materials, such as forms and 
envelopes, should be ordered early in the year 

 



Mailing Absentee Ballots 
WV Code 3-3-1 & 3-3-5 

• The recorder begins mailing absentee ballots 
46 days before the election up to, and 
including, the 6th day before the election 

• Once absentee ballots are available, they 
must be mailed within one day of receiving a 
completed application 

• Except for military and overseas voters, all 
absentee voters must receive their ballots by 
mail 



Mailing Absentee Ballots 
WV Code 3-3-5 

 

 

When the  recorder determines that an absentee ballot application is 
complete, and the voter meets the requirements for voting, he or she mails… 

 The official ballot 

 Two registered voters of opposite political parties sign the 
back of the official ballot 

 Envelopes: 

“Absent Voter’s Ballot Envelope No. 1” to contain the voted 
ballot 

“Absent Voter’s Ballot Envelope No. 2” to contain Envelope No. 1 
and the voter’s information 

 Instructions for voting absentee by mail 

 Notice that a list of write-in candidates is available upon request 

 Any other supplies required for voting in the particular voting system 

 



Transmitting Absentee Ballots to Military and Overseas Voters 
WV Code 3-3-5 

• Depending on the voter’s preference, the 
recorder mails, faxes, or emails… 

 The official ballot 

 Email, fax, and mail return instructions 

 Return Envelope 

 Security Envelope 

Oath of Voter 

 Electronic Transmission Coversheet 

 



Absentee Ballot Return Deadlines 
WV Code 3-3-5 

Hand-delivered (a person can deliver 
no more than two absentee ballots) 

The day before the election 

By mail, email, or fax The close of polls on election day 

By mail without postmark The day after the election 

By mail postmarked with a date on or 
before the date of the election 

The start of canvass 

Military and overseas absentee 
ballots regardless of postmark 

The start of canvass 



Emergency Absentee Voting 
WV Code 3-3-1(c) & 3-3-5c 

• Who is eligible? 
– A voter in the hospital on Election Day 

– Depending on city policy, a voter who has resided 
in a nursing home within the county for less than 
30 days 

– A replacement poll worker assigned to a precinct 
out of his or her voting district, if the assignment 
was made after the 10 day Early Voting period 

 

Emergency Absentee Voter’s Ballot Application 



Emergency Absentee Voting Cont. 
WV Code 3-3-5c 

• A city may extend emergency absentee voting to nursing homes 
within the county and/or hospitals in surrounding counties within 
35 miles 

• On or before the 56 days preceding the election (April 16 for June 
11 elections), the recorder (or person designated to supervise and 
conduct absentee voting) notifies the city council how many teams 
of emergency absentee ballot commissioners he or she finds 
necessary 

• The city council appoints at least one team of emergency absentee 
ballot commissioners (two people of opposite political parties) at 
least 49 days before the election (April 23 for June 11 elections) 

• The emergency absentee ballot commissioners must be available 
the day before and the day of the election 

• If the voter is assisted in voting his or her ballot, follow procedures 
for assisting voters as provided in  WV Code 3-1-34(5) 
 



Emergency Absent Voter’s Ballot Application 



Keeping Record 
WV Code 3-1-21, 3-1-43, 3-3-5, 3-3-11, 3-6-9 

• Absentee ballots and Early Voting ballots should 
be tracked separately 

• In addition, ballots transmitted by email or fax 
should be tracked 

• The recorder provides a list in each precinct box 
which includes the names of voters who voted at 
Early Voting and those to whom an absentee 
ballot was transmitted 

• Unused and spoiled ballots, applications, rejected 
ballots, ballots received after the deadline, and 
voted ballots must be preserved for twenty-two 
months following the election 
 
 



Early Voting Period 
WV Code 3-3-3 

• Early Voting begins the 13th day before the 
election and ends the 3rd day before the election, 
including Saturdays falling in that period 

• It is conducted during regular business hours and 
from 9 AM to 5 PM on Saturdays 

• For June 11, 2013 Municipal Elections, the Early 
Voting period will be May 29 to June 8 – two 
Saturdays fall in that period, June 1 and June 8 



Early Voting at the City Hall 
WV Code 3-3-2a 

• There must be at least two representatives of 
the recorder to assist with Early Voting; they 
must be of opposite political parties 

– Full-time employees 

– Temporary employees hired for Early Voting 

– Volunteers 

• No person may do any electioneering on the 
property of the city hall during Early Voting 

 



Early Voting Procedures 
WV Code 3-3-3 

• Like Election Day, the voter states his or her name and residence to 
the representative and signs the poll book 

• The two representatives will sign the places indicated on the back 
of the official ballot and provide it to the voter 

• If they determine a voter is not properly registered, the voter must 
vote a provisional ballot, which should not be signed (provisional 
ballot procedures are provided in WV Code 3-1-41)  

• After the voter has voted the ballot, the representatives… 
– Remove the ballot stub 
– Place ballots into one envelope which shall not have any marks except 

the precinct number 
– Place those envelopes into a ballot box that is secured by two locks 

(the key to one lock is kept by the president of the city council and the 
key to the other lock is kept by the recorder) 



Processing Absentee and Early Voting Ballots 

• Absentee and Early Voting ballots are 
processed at the close of the polls on Election 
Day 

• Paper ballots are processed at the polling 
place; they are to be sealed in envelopes and 
included in the precinct supplies for the 
polling place 

• Ballots cast using electronic voting systems are 
processed at the central counting center 


